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WELCOME 
 
Welcome to Light Christian Academy, a ministry of Ocoee Church of God. 
Light Christian Academy is dedicated to the spiritual, mental, social, and 
physical development of children. We seek to provide an individualized 
approach to education in a Christ-centered environment. Our mission is to 
help each child cultivate a personal relationship with God through faith in 
Jesus Christ, to instruct children in godly and moral conduct that will help 
them become wise and mature adults, and to provide a strong foundation 
of knowledge in a Biblical worldview that will prepare students for the 
future. 
 
The acceptance of school rules is a very important part of student training.  
Student success depends upon his or her ability to function under the 
direction of school faculty and staff.  We are eagerly looking forward to 
your support as we endeavor to encourage wholesome attitudes and 
desirable habits.  When a child observes the home and school working 
together, we see positive things happen in that child’s life. 
 
The welfare and happiness of your child is our deepest concern.  We 
extend a personal invitation to you to visit or call our office at any time. 
 
It is a pleasure to share with you our joy and anticipation of a successful 
year! 
 
Administration & Staff 
LIGHT Christian Academy 
(407) 656-6314 
 

Proverbs 22:6 
“Train up a child in the way he should go: and when he is old,  

he will not depart from it.” 
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Ocoee Church of God 
1105 N. Lakewood Avenue 
Ocoee, FL 34761 
(407) 656-8011 

 
Light Christian Academy is a ministry of the Ocoee Church of God, in Ocoee, 
Florida.  Ocoee Church of God and Light Christian Academy hold to the 
Church of God Declaration of Faith: 
 
We Believe: 

1. In the verbal inspiration of the Bible. 
2. In one God eternally existing in three persons; namely, the Father, 

Son, and Holy Ghost. 
3. That Jesus Christ is the only begotten Son of the Father, conceived 

of the Holy Ghost and born of the Virgin Mary.  That Jesus was 
crucified, buried, and raised from the dead.  That He ascended to 
heaven and is today at the right hand of the Father as our 
Intercessor. 

4. That all have sinned and come short of the glory of God and that 
repentance is commanded of God for all and necessary for 
forgiveness of sins. 

5. That justification, regeneration, and the new birth are wrought by 
faith in the blood of Jesus Christ. 

6. In sanctification subsequent to the new birth, through faith in the 
blood of Christ; through the Word, and by the Holy Ghost. 

7. Holiness to be God’s standard of living for His people. 
8. In the baptism of the Holy Ghost subsequent to a clean heart. 
9. In speaking with other tongues as the Spirit gives utterance and that 

it is the initial evidence of the baptism of the Holy Ghost. 
10. In water baptism by immersion, and all who repent should be 

baptized in the name of the Father, and of the Son, and of the Holy 
Ghost. 

11. Divine healing is provided for all in the atonement. 
12. In the Lord’s Supper and washing of the saint’s feet. 
13. In the pre-millennial second coming of Jesus. First, to resurrect the 

righteous and to catch away the living saints to Him in the air. 
Second, to reign on the earth a thousand years. 

14. In bodily resurrection, eternal life for the righteous, and eternal 
punishment for the wicked. 
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Philosophy 
Light Christian Academy believes that the purpose of Christian education is 
to offer assistance to parents as they fulfill their Biblical calling to diligently 
teach God’s commandments to their children (Deuteronomy 6:6-9). The 
ultimate responsibility for Christian education belongs to the parents, but 
Christian educators work in harmony with the home and the church to 
“train up a child in the way he should go” (Proverbs 22:6). To that end, 
Light Christian Academy strives to provide a nurturing, educational 
environment that is Christ-centered.  
 
First, the school is to be spiritually Christ-centered. Our mission is to help 
each child cultivate a personal relationship with God through faith in Jesus 
Christ. We hold the Bible to be God’s Word and believe that the Scriptures 
provide guidance and instruction in righteousness (Psalm 119:9). Daily Bible 
instruction and regular Scripture memorization are integral parts of the 
student’s spiritual development. 
 
Second, the school is to be intellectually Christ-centered. Light Christian 
Academy recognizes that each student is a unique individual, created by 
God with specific talents and gifts. The school endeavors to provide a 
strong foundation of knowledge that will prepare students for the future. 
Students are trained to think and express themselves carefully and critically 
so that they may “earnestly contend for the faith” (Jude 1:3).  
 
Third, the school is to be socially Christ-centered. We seek to instruct 
children in godly and moral conduct that will help them become wise and 
mature adults. This instruction is accomplished through an attitude that all 
things are to be done to the glory of God (1 Corinthians 10:31). The 
Christian school setting provides opportunities for students to grow socially 
and physically through educational trips, community projects, activities, 
and physical fitness programs. 
 
Light Christian Academy recognizes that many parents who are not 
Christians may appreciate the value of Christian education in training, 
teaching, and equipping their children. Light Christian Academy will strive 
to accomplish its goal with children from non-Christian homes. However, 
students may be refused enrollment in the school when the administration 
believes that the relationship between the home and the school is not in 
harmony with the school’s stated philosophy and goals.  
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Admissions 
Light Christian Academy admits students of any race, color, national and 
ethnic origin to all the rights, privileges, programs, and activities generally 
accorded or made available to the students at the school. It does not 
discriminate on the basis of race, color, national and ethnic origin in 
administration of its educational policies, admissions policies, scholarship and 
loan programs, and athletic or other school-administered programs. 
 

Registration 
Each prospective applicant and his or her parent/guardian must do the 
following to register the student for Light Christian Academy: 

1. Arrange an interview with the administration. 
2. Complete and return an application form and pay the appropriate 

registration/testing fee or submit a scholarship award letter. 
3. Take diagnostic/placement tests as necessary. 
4. Submit the following documents to Light Christian Academy: 

a. A copy of the student’s birth certificate 
b. A copy of the student’s Social Security card 
c. A State of Florida immunization record, showing that the 

student has met all of the state and local requirements for 
immunization. 

d. A State of Florida health record or form, showing that the 
student has met all of the state and local requirements for 
health examinations. 

e. A copy of the student’s most recent report card. 
f. A copy of the student’s transcript if student is in high 

school or has completed classes for high school credit. 
5. Upon acceptance, sign all necessary forms, including Statement of 

Support. 
a. Please note that if parents are divorced or separated, the 

parent who has custody must sign the forms. If the 
student’s parents have joint custody, both parents must 
sign all forms and contracts. 

 
Registration Fee 
The registration fee covers the cost of enrollment and diagnostic testing. 
This fee must accompany the student application before processing can 
begin. It is not applied toward tuition and is non-refundable.  
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Florida Tax Credit Scholarships 
Students seeking enrollment who have been awarded a tax credit 
scholarship such as Step Up for Students or AAA Scholarship must provide a 
copy of their award letter at time of enrollment. Please note that LCA 
accepts only the income-based scholarships at this time.  
 

High School Students 
Light Christian Academy does not accept new high school students (grades 
9-12) unless they meet one of the following exceptions: 

 Are transferring from a school or homeschool program that utilizes 
ACE curriculum for core subjects 

 Are transferring from a school that is a member of Church of God 
Association of Christian Schools 

 Are regular attendees of Ocoee Church of God (having been 
attending for a minimum of 90 days) 

 Enrollment has been approved by the Light Christian Academy 
school board 

All new students enrolled in high school are subject to an 18-week 
probationary period. 
 

Re-enrollment 
Current students may apply for re-enrollment during the spring of each 
school year. The school reserves the right to refuse re-enrollment to 
students with poor academic, discipline, or attendance records. Re-
enrollment may also be refused to students or parents who have 
demonstrated disharmony regarding the purpose, objectives, standards, 
policies, rules, or regulations of the school. In addition, students will not be 
re-enrolled until all financial obligations are brought current. 
 

Withdrawal 
If a family chooses to withdraw a student from Light Christian Academy, 
the parent/guardian must set up an appointment with administration to 
sign a withdrawal form. If a student receiving a Florida Tax Credit 
scholarship is withdrawn from LCA, the family may be billed for any 
services already provided that exceed the total pro-rated daily rate the 
school will receive through the student’s final day of enrollment.  Please 
note that student records may not be released until any outstanding 
balance is paid.  
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Sexual Identity 
Light Christian Academy maintains a world view that God wonderfully and 
immutably creates each person as male or female, and there distinct, 
complementary genders together reflect the image and nature of God 
(Genesis 1:26-27). But some individuals reject their biological sex and often 
present as the opposite sex. In doing so, these individuals reject God’s 
design and the person He created them to be. In keeping with the Word of 
God and with the established religious doctrines held by Ocoee Church of 
God, Light Christian Academy requires all staff and students to present 
themselves as their God-given, biological sex.  
 

School Information and Policies 
Administration 
Light Christian Academy is a ministry of Ocoee Church of God. The lead 
pastor of Ocoee Church of God, or a representative appointed by the lead 
pastor and approved by the school board, serves as chief administrator of 
the school.  
 
The Light Christian Academy school board consists of five voting members 
appointed to a two-year term by the lead pastor of Ocoee Church of God. 
The voting members hold the following credentials: one member shall be 
the principal of Light Christian Academy; one member shall be the childcare 
director of Light Christian Academy; one member shall be a trustee of 
Ocoee Church of God; and two members shall each be a parent or legal 
guardian of a student enrolled in Light Christian Academy, and one of these 
members cannot be an employee of Light Christian Academy/Ocoee 
Church of God. Additionally, the lead pastor of Ocoee Church of God serves 
as the ex oficio chairman of the board. Members are eligible for 
reappointment as long as they meet the qualifications for board members. 
Qualifications include the following: 

1. Must be a born-again Christian and be faithful in church 
attendance, tithes, and offerings and supportive of the ministries of Ocoee 
Church of God or of another local church which has a doctrinal position 
that is not in disharmony with that of Ocoee Church of God. 

2. Must attend a minimum of 75% of board meetings during the year. 
3. Board members shall be appointed to a two-year term, effective 

July 1 of the year appointed. 
4. The board, with the approval of the lead pastor, shall have the 

authority to recommend the removal of a board member before the 
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conclusion of his/her appointed term if sufficient cause can be proven to 
exist. Causes for removal are, but are not limited to, spiritual lapses, 
insufficient meeting attendance, bringing reproach upon his/her Christian 
testimony or the school, or any other activity that can negatively affect the 
school. 

5. The school board acts as a policy-setting body, not a management 
one, and therefore must not interfere with the daily operations of the 
school. However, there may be circumstances that arise from time to time 
where the principal or childcare director of the school may seek the board’s 
advice and consent although the circumstance does not specifically fall into 
the purview of the board. 

6. The school board must recognize the role of the pastor as it relates 
to the school. As lead pastor of Ocoee Church of God and because Light 
Christian Academy is a ministry of Ocoee Church of God, the pastor alone 
bears the responsibility of the church and its ministries before God, the 
local church, and the general church. Therefore, in deference to his 
position, the board recognizes the authority of the Lead Pastor over the 
school board. While in most matters the board may act as an autonomous 
body without interference from the pastor, there may be circumstances 
that arise that will require the pastor to act using his authority as the head 
of the local church to override the will of the school board without 
explaining his actions due to the nature of the circumstances. If that occurs, 
it will be the duty of the school board to submit to the leadership of the 
lead pastor of Ocoee Church of God. 

7. A quorum of the school board shall consist of no fewer than four 
members. However, in emergency situations that involve board approval 
where a quorum of board members cannot be obtained, the lead pastor of 
Ocoee Church of God shall have the authority to act in the best interest of 
the school. 
 
The day-to-day operations of the Christian academy (grades K-12) are 
overseen by the principal and supporting staff.  

 
Accreditation 
Light Christian Academy has been recognized as a Model ACE school since 
2011. LCA is accredited by Church of God Association of Christian Schools 
(CGACS), which is recognized as an accrediting member of Florida 
Association of Academic Non-public Schools. 
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Location and School Hours 
Light Christian Academy is located at Ocoee Church of God. For the safety 
of our students, the learning center doors will be locked during school 
hours. School begins each day at 8:30am for grades K-12. Students can 
arrive between 8:00am and 8:30am. Dismissal times are as follows: 
 

Monday-Thursday 

Kindergarten 2:30pm 

Grades 1-5 2:45pm 

Grades 6-12 3:00pm 

 
 Friday 

Kindergarten 12:00pm 

Grades 1-5 12:15pm 

Grades 6-12 12:30pm 

 
Kindergarten-12th grade students must be picked up by 3:15pm on 
Monday-Thursday and by 1pm on Friday. Students still on campus after 
these times will be enrolled in aftercare. Applicable aftercare charges will 
be billed to student accounts. 
 

Morning Care 
Light Christian Academy offers morning care from 7am to 8am on Monday 
through Friday. Students arriving during this time must be dropped off at 
the preschool building. The charge for morning care is $4 per day. Charges 
are billed monthly and are not included in regular tuition rates or covered 
by scholarship funding. 
 

Aftercare 
Light Christian Academy offers aftercare from 3:15pm to 6pm on Monday 
through Thursday and from 1pm to 6pm on Friday. The aftercare charge is 
$4 per hour per child ($4 minimum plus $1 each additional 15 minutes). 
Students must be picked up from the school cafeteria and must be signed 
out of aftercare. Students picked up after 6pm may be subject to a late pick 
up charge of $20, plus $20 for each additional 15 minutes. Aftercare 
charges are billed monthly and are not included in regular tuition rates or 
covered by scholarship funding.  
 
Aftercare students have the option of bringing snacks or charging snacks to 



 10 

their school account. Please note that students remaining in aftercare on 
Fridays will need to bring their own lunches.  

 
Visitors 
For the security of our campus and the safety of our students and staff, all 
visitors, including parents, are required to sign in and out at the school office. 

 
Student Pick Up 
In order to insure the safety of Light Christian Academy students, each 
student is required to have on file with the office an Authorization to Pick 
Up Student Form. This form must contain the names, relationships and 
contact numbers of all individuals who are authorized to pick up the 
student from school. It will be the responsibility of the parent/guardian 
who enrolls the child at Light Christian Academy to ensure this list remains 
accurate. Please inform those provided on the list that if they are unknown 
to school staff, they will be asked to present a picture I.D. before the child 
will be allowed to leave school. If parents are divorced or separated and 
one parent is not allowed to see or pick up the child, the school must have 
on file a copy of the court order of final judgment. 
 

Car Line 
The one-way drive accessed from N. Lakewood Avenue is utilized for student 
drop off and pick up. For the safety of our students and staff, the following 
rules are observed in car line: 

 For morning arrival, no students are permitted to be dropped off in 
front of the blue cones. Please pull forward to one of the two drop 
off areas to let your child out of the car. If available, pull up to the 
furthest drop off area to allow another vehicle to pull in behind you.  

 Parents must remain in the vehicle. If you need to assist your child 
with a seat belt or safety harness, please do so as quickly as possible. 
If you need to speak to a staff member or if your child is going to be 
delayed getting in or out of the vehicle for any reason, please park in 
the office parking area and load or unload your child from there.  

 Passing is not permitted in the car line. Passing creates an additional 
safety hazard for students entering and exiting cars. 

 Drivers are expected to follow any directions given by school staff at 
arrival and dismissal. School staff is working to keep the car line 
moving as safely and as quickly as possible. 
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School Office 
The school office is located in the Ministry Center of Ocoee Church of God. 
Administration can be reached by telephone at (407) 656-6314 or by email 
at admin@mylcac.com. The school’s fax number is (407) 656-8028. 
 

Student Records 
It is the responsibility of the parent/guardian to insure that Light Christian 
Academy has the correct contact information on file in the school office for 
every student. Any changes to addresses or phone numbers must be 
submitted in writing to the school office. In the event of Light Christian 
Academy closing, permanent student records will be sent to Church of God 
Association of Christian Schools, 3736 Cragmont Drive, Tampa, Florida 
33619. 
 

Facilities 
Light Christian Academy uses the facilities of Ocoee Church of God. All 
church facilities are multi-use facilities. Since any given room or area may 
be used by several different groups over a twenty-four hour period, it is 
absolutely critical that the buildings, grounds, and parking areas be 
maintained in constant readiness at all times. Maintenance crews at Light 
Christian Academy work diligently to maintain the facilities, but students 
and faculty are expected to assist by keeping their areas neat and clean at 
all times. This includes rooms, halls, and grounds. Classes will be 
interrupted to call out students to clean up areas that they have left untidy, 
and students may not be released from class until their areas are tidy. Any 
intentional damage to school or church property or any damage caused by 
student carelessness or disobedience may be billed to the student’s family. 

 
Lunches/Snacks 
Lunches and snacks can be provided by the parent or may be purchased 
from Light Christian Academy. Items may be purchased a la carte from the 
cafeteria or may be billed to the student’s account. Lunch cost may vary, 
but the cost to purchase snack and lunch from Light Christian Academy is 
approximately $5 per day per student.  
 

School Supplies 
Light Christian Academy publishes a supply list for all students. This list is 
available on the school’s website under the Current Students tab or upon 
request from the school office. Students who do not bring the required 
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supplies will be charged a $35 supply fee during the first week of school to 
cover the costs of any supplies provided by Light Christian Academy. 
 

Telephone Use 
The school phone is reserved for official school business and emergencies.  
A student desiring to place an emergency call must have his/her 
supervisor’s permission to go to the office to place the call; students are 
not permitted to place calls from the learning center or cafeteria.  

 
Text Alert System 
Light Christian Academy maintains a text alert system to notify parents of 
important dates and information. All parents are requested to join by texting 
“mylcac” to 292929. 

 
Driving-Age Students 
Driving is a privilege. Students of driving age who wish to drive to school 
must insure that the following documents are on file with the school office: 

1. Copy of driver’s license 
2. Copy of vehicle registration 
3. Copy of vehicle insurance card 

Student parking is available near the high school learning center. Once class 
has begun at 8:30am, students are not permitted to return to their cars 
until drivers are dismissed at the end of the school day.  

 
Cell Phone/Electronic Device Policy 
All students with cell phones, tablets, or other electronic devices are 
required to turn them into their teacher in the morning.  The teacher will 
return devices at the end of the day.   Students who do not comply with 
this rule will lose their privilege to bring an electronic device to school. The 
device will be confiscated and a parent/guardian will have to pick it up in 
the office. 
 
Students who complete their daily goals may earn the privilege of using 
their phone or device during free time. Students given permission to use 
their devices are to limit their use to music, games, videos and web 
browsing in keeping with a positive Christian testimony and with Light 
Christian Academy’s standard of conduct. Students are not permitted to 
text or chat while school is in session.  
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In the event of an emergency, parents are asked to contact the school 
office to get in touch with their children. 

 
Lost and Found 
Lost and found items must be reported to or turned in at the school office. 
If items are not claimed within a reasonable time, they become the 
property of Light Christian Academy and may be disposed of as the school 
administration deems best. 

 
Media Policy 
Occasionally, Light Christian Academy places pictures in our local 
newspaper honoring our students for achievements such as making honor 
roll or placing in competitions. We also take pictures of our students for 
our school yearbook, social media pages, and school website. Light 
Christian Academy reserves the right to use a student’s work, name, and/or 
image for school media purposes. Media may be in the form of a public 
newspaper, radio, television, organization pages on social media, or on the 
school’s website. If you do not wish to have your child’s image published, 
please contact the school office. 
 

Right to Search 
Students have the responsibility not to carry or conceal any material that is 
prohibited by law, by the school, or that would distract from the 
educational process. Student have the responsibility for the contents 
stored in their vehicles, backpacks, gym bags, purses, on their persons, or 
in other personal storage places. School personnel has the authority to 
conduct a warrantless search of a student’s person, backpack, gym bag, 
vehicle, purse, or other storage places if the school personnel has 
reasonable suspicion that illegal, prohibited, stolen, or harmful items or 
substances may be concealed on the student or hidden therein. 
 

Internet Safety Policy 
It is the policy of Light Christian Academy to prevent user access over its 
computer network to, or transmission of, inappropriate material via 
Internet, electronic mail, or other forms of direct electronic 
communications; prevent unauthorized access and other unlawful online 
activity; prevent unauthorized online disclosure, use, or dissemination of 
personal identification information or minors; and comply with the 
Children’s Internet Protection Act [Pub. L. No. 106-554 and 47 USC 254(h)]. 
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Light Christian Academy uses practical technology protection measures 
(“Internet filters”) to block or filter access to inappropriate information 
from the Internet access or from other forms of electronic 
communications. For a copy of the school’s full Internet Safety Policy, 
please contact the school office. 

 
Financial Policies 

Tuition Rates 
Tuition will be pro-rated for students enrolling after the start of the term; 
tuition rates and registration fees remain the same. All students are 
required to pay a non-refundable registration fee of $150 at the time of 
registration; this fee includes diagnostic testing for applicable students.  
 

Grade 
Annual Tuition 
(per student) 

Additional Fees  
(per student) 

K3 
Contact Lil’ Lights Preschool  

for more information 

K4 
(VPK available) 

Contact Light Lil’ Lights Preschool  
for more information 

Kindergarten $3,750 

Curriculum fee - $150 
Technology fee - $50 

Annual testing fee - $50 
Graduation fee - $40 

1st – 5th $4,000 
Curriculum fee - $150 
Technology fee - $50 

Annual testing fee - $50 

6th – 8th $4,250 
Curriculum fee - $150 
Technology fee - $50 

Annual testing fee - $50 

9th – 12th $4,500 

Curriculum fee - $150 
Technology fee - $50 

Annual testing fee - $50 
Graduation fee - $50 

* Students in 9th-12th grades may 
have additional fees due to 

course selection, college prep, 
testing, dual enrollment, etc. 
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Tuition Payment 
Tuition costs can be paid as one payment or on a 10-month payment plan. 
One-time payment is due by August 10. Monthly payments are due by the 
10th of each month. Payments can be made by check, cash, or on Visa, 
MasterCard, or Discover debit or credit cards. Checks should be made 
payable to Light Christian Academy. Payments can be made at the school 
office during school hours or mailed to 1105 N. Lakewood Ave, Ocoee, FL 
34761. 

 
Tax Credit Scholarships (Step Up for Students & AAA) 
Families with students receiving Florida Tax Credit income-based 
scholarships will receive a monthly invoice and are responsible for any 
private-pay account balance due, including aftercare charges and any other 
charges not covered by scholarship funding. Since Florida Tax Credit 
scholarships are pro-rated instead of itemized, if a student is withdrawn or 
dismissed from LCA the family will be responsible for any balance due to 
the school for services already rendered. 

 
Late Payments 
Payments not received by the 15th of the month may incur a late fee of $30 
per student. Student’s grades and report cards may be withheld until 
accounts are brought current. 
 

Delinquent Accounts 
If an account becomes more than 30 days past due the student will not be 
permitted to attend school at Light Christian Academy until the balance on 
the account has been paid or financial arrangements have been approved 
by school administration. 

 
Returned Checks 
A $30 charge will be assessed for all returned checks. 

 
Refund Policy 
Should students be withdrawn or dismissed from Light Christian Academy, 
a refund will be given for tuition that has been pre-paid, beginning with the 
next payment due date after the notice has been received in writing. Any 
refund given applies only to tuition that has already been paid and not to 
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any fees or other expenses paid by the parent. All outstanding balances 
should be paid before records are transferred. 
 

Fundraisers 
Light Christian Academy conducts a fall and a spring fundraiser each year. 
Funds raised go toward school projects such as equipment and facility 
improvements. All students in grades Kindergarten-12th are requested to 
participate in the fall catalogue fundraiser; all students are required to 
participate in the spring candy fundraiser. Students receive the opportunity 
to earn prizes and incentives for their participation in both events.  

 
Attendance 

Regular school attendance is required by law and provides students the 
opportunity to acquire specific skills and meet course goals and objectives 
that may not otherwise be possible if not in attendance. Allowing your child 
to miss classes when it is not absolutely necessary adds to the pressure your 
child encounters in school. 
 
A written excuse signed by a parent/guardian must be submitted for each 
absence. Students with more than 5 unexcused absences per month (or 15 
unexcused absences in 90 days) may be considered truant under Florida law 
and denied promotion. 
 

Excused Absences 
1. Personal illness or injury 
2. Serious illness or death in the family 
3. Medical or dental appointments communicated in writing in advance 

which cannot possibly be scheduled outside of school. 
 

Leaving School 
If it is necessary for a student to leave early from school or any school 
sponsored activity, the student must be signed out by a parent or 
authorized adult. Students with driving privileges must have written 
permission from his or her parent/guardian. Before a student leaves school 
property, he/she must inform the learning center supervisor and sign out in 
the school office. 
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Tardiness 
A student is considered tardy if arriving at his/her learning center after 
8:30am. Students arriving later than 8:35am must be signed in at the office 
by a parent and be issued a pass to class. Being late to class is invariably 
disruptive, and this practice is to be avoided. If the student can justify that 
being late to class was due to circumstances beyond his control, he will be 
admitted with an excused tardy. However, if the student cannot adequately 
justify his tardiness, it will be unexcused. Unexcused tardies will be closely 
monitored by the school administrators, and incurring such tardies will result 
in disciplinary action. For every 5 unexcused tardies an after-school detention 
will be issued. 
 

Excused Tardy to School or Class 
1. The parent or student’s automobile breaks down en route to school. 
2. The student experiences temporary illness. 
3. There occurs unavoidable, reasonable circumstances. 

 

Unexcused Tardy to School or Class 
1. Oversleeping or arriving late for any reason not in keeping with 

reasonable prudence 
2. Every day traffic flow. 
3. Poor planning on the student’s part or the parent’s part. 

 
Dress Code 

Light Christian Academy operates under a uniform policy for all students in 
Kindergarten-12th grades. Students are required to adhere to the dress code 
policy at all school functions unless notified otherwise. Students not 
conforming to dress code policy may be sent home or subject to disciplinary 
measures. All uniforms should be clean and well-pressed.  
 
Uniform polo tops must include the Light Christian Academy logo and must 
be purchased from Light Christian Academy. All students are also required to 
purchase from the school at least one (1) short-sleeve t-shirt with the LIGHT 
Christian Academy logo to wear during special events such as field trips. 
Students are allowed to wear LCA logo t-shirts on Fridays. 
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Girls 
Girls are required to wear navy, red, or hunter green Light Christian Academy 
polo shirts with khaki, navy, or black knee-length skirts. Shirts should be 
tucked in, and belts must be worn if belt loops are present. Shoes are to be 
loafer-type, matching dress shoes, or tennis shoes. Open-toe and/or backless 
shoes, sandals, and flip-flops are not permitted. Jewelry should be 
conservative and in good taste; earrings should be limited to one piercing per 
ear. Visible body piercings or tattoos are not permitted. Make-up should also 
be conservative; dark lipstick and/or dark fingernail polish is not permitted. If 
hair is dyed it must not be an unnatural color. 
 

Boys 
Boys are required to wear navy, red, or hunter green Light Christian Academy 
polo shirts with khaki, navy, or black flat-front or pleated pants or knee-
length shorts. Shirts must be tucked in, and belts must be worn if belt loops 
are present. Shoes are to be clean and in good taste; open-toe and/or 
backless shoes, sandals, and flip-flops are not permitted. Hair should be 
neatly trimmed, not touching the collar or hanging in the face. Earrings and 
visible body piercings or tattoos are not permitted. If hair is dyed it must not 
be an unnatural color. For male students who have reached high school level, 
full facial hair is not permitted. Mustaches or goatees must be kept neatly 
trimmed and well-groomed.  
 

Dress Uniforms 
Students in K4-12th grade must also have a school dress uniform to wear on 
dress uniform days (chapel days and designated special events). A dress 
uniform will consist of a blue dress top with Light Christian Academy logo, 
black dress bottoms, black dress shoes, a tie, black hosiery or socks, and a 
black belt. Boys’ and girls’ dress tops, ties, and girls’ bottoms must be 
purchased from Light Christian Academy. 

 
Physical Education Uniforms 
Light Christian Academy students in grades 1st-10th are required to 
participate in physical education classes; some students in 11th-12th grades 
may also be required to participate in physical education classes. Boys are 
to be dressed in a Light Christian Academy PE top, athletic pants or knee-
length or longer athletic shorts, and athletic shoes. Girls are to be dressed 
in a Light Christian Academy PE top, culottes, and athletic shoes. Students 
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must purchase a PE uniform top from Light Christian Academy, and girls’ 
culottes must be purchased from Light Christian Academy.  
 
Physical education uniforms are also the standard uniforms for all athletic 
team practices. 
 

Outerwear 
All outerwear (jackets, hoodies, etc.) must have an LCA logo and must be 
purchased from the school. On the rare occasion of extremely cold 
temperatures, students will be permitted to wear heavier, non-logo jackets; 
this will be communicated to families via the school’s text alert system. 
 

Backpacks, Purses, Other Accessories  
Characters, logos, and slogans on backpacks, purses, lunchboxes, or other 
accessories should not represent evil of any sort. 

 
Curriculum 

Light Christian Academy utilizes multiple curricula to ensure the highest 
quality of education for our students. Our core curricula for Kindergarten-12th 
grades are A Beka Kindergarten for K5 students and Accelerated Christian 
Education for grades 1st through 12th. The school supplements additional 
curricula as deemed necessary, including A Beka video courses and Florida 
Virtual School online classes for high school foreign language and electives. 
Diagnostic testing completed as part of the enrollment process places the 
student on the correct academic level as well as reveals any gaps in the 
student’s understanding of earlier material.  

 
Bible Training 
Light Christian Academy believes that the Bible is the inspired Word of God 
and that as such it informs us of the person and will of God and provides 
practical direction for our lives. Students say monthly scriptures together 
every morning and study the Bible as part of their curriculum. All students 
are required to purchase an A.C.E. curriculum Bible to keep at school.  
 
Monthly Scriptures 
As part of the Bible training at Light Christian Academy, students are required 
to memorize a selection of Scripture each month. Students have the 
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opportunity to earn rewards, including honor roll, for learning verses. 
Students who do not to participate will be issued an automatic detention. 

 
Chapel 
Students will attend a weekly chapel service. Chapel provides a time of 
worship and spiritual development. It allows students and faculty to praise 
and thank the Lord for His goodness and to apply the truths of God’s Word to 
individual spiritual growth. 

 
Homework 
It is Light Christian Academy policy to send home as homework any work 
that students did not complete during the school day. Students will bring 
home a homework slip for their parents to sign. Any student who does not 
complete homework or return the homework slip may be given an 
automatic detention. Repeated instances of incomplete homework cause 
the student to fall behind academically.  

 
Grading Scale 
Light Christian Academy utilizes the following 4-point grade scale.  

100-94 = A/4 points 
93-88 = B/3 points 
87-80 = C/2 points 
79-61 = D/1 point (only considered a passing grade in  

non-ACE courses) 
60-0 = F/ 0 points 

 
Academic Balance 
Students in grades 1st-12th who are utilizing the ACE curriculum are 
expected to complete a minimum of 12 PACES per subject per academic 
year. This requires the student to successfully complete 3 PACES per 
subject per quarter in order to maintain academic balance. Students who 
do not maintain academic balance may be placed on academic probation, 
may not be eligible for some privileges, including honor roll and athletic 
teams, and may face disciplinary action.  

 
Honor Roll 
Students can earn quarterly and yearly honor roll based on course work, 
scripture memorization, and behavior. To earn quarterly “A” Honor Roll, 
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students must be academically balanced, say their monthly scriptures, and 
achieve a 94-100 PACE average. To earn “B” Honor Roll, students must be 
academically balanced, say their monthly scriptures, and achieve a 88-93 
PACE average. To earn yearly “A” Honor Roll, students must complete 12 
PACEs in each of their assigned subjects during the school year, say all of 
their monthly scriptures, and achieve a 94-100 PACE average. To earn yearly 
“B” Honor Roll, students must complete 12 PACEs in each of their assigned 
subjects during the school year, say all of their monthly scriptures, and 
achieve a 88-93 PACE average. For all Honor Roll awards and privileges, 
students must maintain a positive Christian testimony through appropriate 
behavior and obedience to school rules. 

 
Achievement Testing 
Light Christian Academy requires students in grades K-12th to complete 
standardized achievement testing in the spring of each academic year. The 
school utilizes standardized tests such as the Iowa Assessments. 
 

Report Cards 
The grading system of our school is designed to give parents a true 
indication of the student’s progress. Students are presented with 
Congratulation Slips each week noting any PACE tests that have been 
successfully completed. Progress reports are given to the students each 
nine-week period.  Parent/Supervisor conferences are scheduled at the end 
of the 1st and 3rd quarters to review student progress. 

 
Promotion 
Students will be promoted to the next level based on the following criteria: 

1. The student has completed the academic goals and requirements 
for his or her current level. 

2. The student has not incurred more than 5 unexcused absences per 
month or more than 15 unexcused absences in 90 days. 

 

Graduation Requirements 
High school students must have a cumulative GPA of 2.0 or higher and 
complete the following courses (or equivalent courses as determined by 
administration) to earn the required credits to obtain a high school 
diploma. In addition, students enrolled for a standard or college-
preparatory diploma must take the PSAT, SAT and ACT standardized tests 
to be eligible for a diploma. 



 22 

 

Subject Area (Courses) Minimum Credits Earned 

Math (Algebra 1, Geometry, Algebra 2, 
and Math Elective) 

4 

English (English 1-4) 4 

Science (Biology with Lab, Physical 
Science with Lab, and Chemistry or 
Physics) 

3 

Social Studies (World History, World 
Geography, American History, US Civics, 
and Economics) 

4 

Bible (New Testament Survey and Bible 
Elective) 

2 

Fine/Performing Arts (Speech and 
Music) 

1 

Foreign Language*required for 
admission into state universities  

2 

General Elective 1 

Keyboarding 1 

Physical Education  1 

Health .5 

Etymology 1 

 24.5 

 
PSAT, SAT and ACT Standardized Testing 
Students progressing toward a standard or college-preparatory diploma are 
required by Light Christian Academy to take the PSAT, SAT, and ACT tests. 
These tests are generally required for admission into college and university 
programs. Light Christian Academy recommends high school students take 
the tests in the following order:  
 

PSAT (required for entrance into 
National Merit Scholarship program) 

October of Junior year 

ACT and SAT  Spring of Junior year 

ACT and SAT retest (optional) Fall of Senior year 

 
For more information about PSAT, SAT, and ACT, parents and students are 
encouraged to contact school administration. 
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Contacting Faculty and Administration 
Faculty and administrators are eager to assist students and parents with any 
needs or concerns they may have. It is the intent of the faculty and the 
administrators to make time in their schedules as quickly as possible to 
accommodate these needs as they arise. The following guidelines are 
provided to assist in directing your comments or questions to the proper 
individual: 

1. Problems in the classroom (academic, discipline, 
communication): contact the learning center supervisor or 
administrator 

2. Prearranged absences: contact the learning center supervisor 
3. Homework assignments: contact the learning center supervisor  
4. School fees, transcript requests, etc: contact the school office. 

 
Field Trips 
Students will have opportunities to go on field trips throughout the year. 
Field trip information and permission slips will be sent home for each trip. 
Applicable charges for field trips will be billed to the students’ accounts; 
parents will be notified in writing, typically through a school memo, if there 
is a cost for the trip.  
 
All chaperones must be approved by administration prior to the field trip 
and should adhere to the rules and regulations of the school. Older and 
younger siblings are not permitted to accompany parent chaperones on 
field trips without administration’s permission. 
 

Student Conventions and Academic Bowls 
Light Christian Academy students have opportunities to compete at 
student conventions and academic bowls. Areas of competition include 
academics, art, athletics, and performance events. If a student is selected 
to represent Light Christian Academy, it is expected that the student 
attend. All middle school and high school students who are eligible to 
participate in the annual Regional Student Convention are required to 
attend. 

 
Extracurricular Activities 
Occasionally students may have the opportunity to participate in 
extracurricular activities, including non-academic field trips, outreach 
programs, and other activities. To participate in these events, students 
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must be in good standing with Light Christian Academy and have met any 
qualifications established by school administration. Students are expected 
to adhere to school policy for behavior and dress code at all extracurricular 
events. 
 

Athletics 
Light Christian Academy forms athletic teams to prepare for and compete 
at student conventions and against other local schools. Sports teams 
include volleyball (girls), basketball (boys), archery, and track and field. In 
order to be eligible for athletic teams, students must have parental 
permission, meet the health requirements for the activity, meet the 
eligibility requirements for student conventions, and be a student in good 
standing at Light Christian Academy, including maintaining academic 
balance. Students may be removed from an athletic team if they do not 
maintain academic balance, if they demonstrate poor behavior at school or 
at team events, or if they miss practices. Students who have to miss 
practice are expected to communicate their absences to their coach prior 
to missing practice. Team members who are injured are expected to dress 
out and attend practice. Most sports teams require a fee to participate; this 
fee offsets the cost of uniforms and equipment. Athletic participation fees 
are billed to student accounts and are not covered by scholarship funding. 
 
 

Emergency and Medical Procedures 
Emergency Procedures 
Storm Days: Light Christian Academy will follow the Orange County Public 
School’s decisions about suspending school on storm days. 
 
Fire Drills/Tornado Alerts: Fire drills will be conducted on a regular basis. The 
student’s learning center supervisor will review fire drill procedures with 
students, and fire drill routes will be posted according to regulation and 
practical safety measures. Tornado precautions will be taken when tornado 
warnings are issued by the weather service. Tornado drills are conducted 
regularly. 

 
Illness and Injury 
Please do not send your child to school if he/she has a fever, diarrhea, 
vomiting, skin rash, severe sore throat or a bad cough. Staying at home will 
help your child to recover and protect the other children. Should a student 
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become ill or develop a fever or rash the parent/guardian will be notified to 
pick up the child immediately.  

 
Medical Guidelines 
Florida law does not allow school personnel to administer medication 
without written instructions. This includes prescription and  
non-prescription medication.  
 
1. All medication brought to school must be turned in to the student’s 

supervisor or the school office at the beginning of the school day. 
2. All medication must come to school in a prescription bottle or 

manufacturer’s package. 
3. For each medication the school must have a completed “Authorization 

to Dispense Medication Form” or a written note from the parent 
stating the child’s name, medication, dosage, time to be administered, 
and parent’s signature.  

Please note: Parents can authorize Light Christian Academy to administer 
some over-the-counter medications for minor headaches and stomach 
aches. These medications are listed on the Permission & Medical Consent 
Form. If for any reason a parent needs to change this information, he or 
she must contact the school office. Light Christian Academy will not 
administer any medications without parental permission. 

 
The school will do its best to administer medication as requested, but the 
school cannot assume the responsibility of seeing that medicine is taken at 
the proper time or in the prescribed manner.  Students requiring close 
attention in this area should remain under their parents’ supervision.  
 
Parents must inform the school in writing of any existing conditions that 
may cause a student to be unable to participate in school activities. Existing 
conditions include, but are not limited to, food allergies, health problems 
making a limited physical education program necessary, and sight or 
hearing problems affecting the student’s classroom work and seating. 
 

First Aid and Medical Care 
Regulations limit minor medical care provided at the school to soap, water, 
ice, and bandages. For more serious medical conditions, the school office 
will contact the student’s parent/guardian and ask him or her to come and 
pick up the student. If in the opinion of the administration, the situation 
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requires the immediate care of paramedics or emergency medical 
technicians, the school will call 911 and make every effort to immediately 
contact the student’s parent/guardian.  
 
Asthma: Students with chronic or severe asthma are permitted to keep an 
inhaler with them in the learning center. Additional asthma treatments, 
such as rescue inhalers and nebulizers, must be kept in the school office. 
Parents must fill out an Authorization to Dispense Medication form or send 
in a signed and dated note for rescue inhalers and nebulizers. Nebulizer 
medication must be in original packaging with the prescription label visible. 
In the event a student has an asthma attack, the school will attempt to 
calm the student and administer any medication that has been provided by 
the family. If the attack continues or is extremely severe, school 
administration will attempt to contact the student’s parent and/or may call 
911 for additional aid, depending on the severity of the attack. 

 
Student Accident Insurance 
Light Christian Academy carries the required liability insurance but it is the 
responsibility of the parent/guardian to carry individual coverage for 
personal injury. 

 
Communicable Disease 
Light Christian Academy desires to maintain a healthful environment by 
instituting controls designed to prevent the spread of communicable 
diseases. The term communicable disease shall mean an illness which arises 
as a result of a specific infectious agent which may be transmitted either 
directly or indirectly to other persons by a susceptible host, infected person, 
or animal. A teacher or administration official who reasonably suspects that a 
student or employee has a communicable disease shall immediately notify 
the administration. Any student or employee with a communicable disease 
for which immunization is required by law or is available, shall be temporarily 
excluded from school while ill and during recognized periods of 
communicability. Students and employees with a communicable disease for 
which immunizations are not available shall be excluded from school while ill. 
If the nature of the disease and circumstances warrant, the school may 
require an independent physician’s examination of the student or employee 
to verify the diagnosis of communicable disease. The school reserves the 
right to make all final decisions necessary to enforce its communicable 
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disease policy and to take all the necessary action to control the spread of 
communicable disease within the school. 
 

Head Lice 
Light Christian Academy staff may periodically check students for head lice. 
If a student is found to have lice, the student will be isolated and his or her 
parent/guardian will be called to pick up the child. 
 

Discipline 
The standards of conduct at Light Christian Academy are based on the belief 
that God, through His Word, has provided standards for His children to 
follow. The intention of any corrective action used by Light Christian 
Academy is to help the student conform his behavior to Biblical standards; 
punishment is never meted out to demean or in any way harm a student. 
 

Positive Incentives 
Positive incentives motivate students to conduct themselves in a disciplined 
manner and to achieve academically. Students have the opportunity to earn 
merits for academic and behavior achievements. Merits may be given in the 
form of “Merit Money” and exchanged for items at the Merit Store. Students 
also are given Congratulation slips in recognition of completing PACEs and 
can earn Honor Roll and other privileges including extra break time and 
outings. 
 

Methods of Discipline 
Demerits 
Demerits are issued at the discretion of learning center administrators and 
supervisors for infractions including, but not limited to, getting out of seat 
without permission, chewing gum, incomplete homework, incomplete 
uniform, leaving PACEs at home, scoring violations, and not returning or 
having a parent sign a Homework slip or a Corrective Action Notice. Demerits 
are kept track of on a daily basis; students begin each day with no demerits.  
 
Detention  
Students are issued detention when they incur three or more demerits in one 
day; students may also be issued automatic detentions for the following 
offenses: 

1. Incurring ten or more scoring violations per PACE 
2. Incomplete homework 
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3. Not participating in monthly scripture memorization 
4. As deemed appropriate by student’s supervisor or administration. 

Detention tasks may include tasks such as writing lines, cleaning areas of the 
school campus, or completing class work. Detention is served at the end of an 
assigned school day. Students absent on the day they are scheduled to serve 
detention will be required to serve it on the next available date. 
 
Corrective Action Notices 
Students issued a detention will be given a Corrective Action Notice to take 
home. The Corrective Action Notice informs the student’s parents that the 
child has been issued a detention and explains why the detention was given. 
The notice also lists when the detention is scheduled to be served. The 
Corrective Action Notice must be signed by the parent/guardian, and the 
student must return it the day after he or she receives it.  
 
Suspensions 
Light Christian Academy administration may suspend students for a period of 
one or more school days for the following unacceptable behavior: 

1. Unsuitable possessions, including weapons of any kind – first offense 
2. Books and magazines not approved by staff 
3. Damaging property – first offense (student will be held financially 

responsible for damages) 
4. Throwing dangerous objects – first offense 
5. Major scoring violations 
6. Repeated infractions for lying, fighting, filthy language, disrespect, 

defiance, or any other misconduct, including academic misconduct 
7. Other serious breaking of accepted patterns of behavior 

 
Expulsion 
Light Christian Academy administration may expel students for the following 
unacceptable behavior: 

1. Unsuitable possessions, including weapons of any kind – second 
offense 

2. Damaging property – second offense (student will be held financially 
responsible for damages) 

3. Throwing dangerous objects – second offense 
4. Repeated instances of academic dishonesty, including major scoring 

violations 
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5. Other serious breaking of the school’s accepted patterns of behavior, 
including the use, trafficking or possession of drugs, alcohol or 
tobacco on or off campus 

6. An action on or off campus that seriously harms the name of Christ 
and/or the school’s reputation in the community, especially of an 
immoral nature, including pregnancy and homosexuality. 

 
Parent Conferences 
School faculty and/or administration may request a conference with parents 
if a student’s behavior warrants such action. Parent conferences will always 
be requested if the student is in danger of expulsion. 
 

Discipline Offenses 
Disrespect, Disorderly Behavior, Insubordination – Ephesians 6:1, 5-6 
Students are expected to recognize and respect the authority of 
administrators and staff. Students may not engage in conduct that disrupts 
the orderly environment of the school. 
 
Skipping Class/School – 1 Peter 2:13-14 
Students may not leave/miss school without proper approval or following the 
established procedures for checking out of school. 
 
Academic Dishonesty – Exodus 20:15, 17; Proverbs 10:9 
Cheating - Giving your work to someone else, taking someone’s work, and 
misrepresenting your work are considered cheating. Light Christian Academy 
will not accept any form of cheating, including plagiarism. 
 
Major Scoring Violations – Proverbs 10:9 
A.C.E. curriculum provides students with the opportunity to check—with 
learning center supervisor oversight—their own work. Major scoring 
violations such as failing to check work and correct inaccurate answers are 
considered a form of cheating.  
 
Forgery – Proverbs 10:9 
Students are never to falsely sign another person’s signature, write a note, or 
ask another person to forge a name or a note. 
 
Stealing – Exodus 20:15 
Students must respect the property of others and may not take or borrow 
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without permission the property of another person or knowingly be in 
possession of stolen property or knowingly sell or distribute stolen property. 
Practical jokes in this area may also be regarded as stealing. 
 
Lying – Proverbs 12:22; Proverbs 16:13 
Failure to tell the truth either by omission or commission destroys the trust 
relationship that exists between the faculty and student. Truthfulness is a 
moral value to be highly prized and is a major factor in establishing one’s 
character and reputation. A student may not intentionally provide false or 
misleading information to, or withhold valid information from, a school staff 
member. 
 
Defacing, Destroying, or Misusing Property – 2 Chronicles 7:16 
Students must respect Light Christian Academy’s campus and the property of 
other students, administrators, staff, and faculty. Any student who destroys 
or defaces property will be held financially responsible for the damages. 
 
Inappropriate Behavior – 1 John 4:7-8; 1 Peter 2:13-14 
Threatening – the declaration of intent by word or act to do violence to 
another person/property or forcing another person to do something or 
preventing another person from doing something by coercion, bullying, or 
making him/her afraid. 
 
Extortion – the use of threat or intimidation to obtain anything of value from 
another person including, but not limited to, money. 
 
Racial Harassment – consists of all forms of discrimination prohibited by Title 
VI, including race, color, and national origin. This includes any verbal, 
nonverbal, graphic, written, or physical conduct that denigrates or shows 
hostility or aversion toward any person based upon race, when such conduct 
interferes with a student’s academic performance or creates an intimidating, 
hostile, or offensive school environment. 
 
General Harassment – consists of using unwelcoming gestures, words, or 
written statements to annoy, demean, denigrate, defamed, malign, or 
ridicule another person. 
 
Fighting/Horse-play – James 4:1-3; Romans 12:17 
The actual or intentional striking or laying hands on another against his/her 
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will or mutual participation will be considered fighting. Horseplay is engaging 
in rowdy, rough behavior that interferes with the safe or purposeful order of 
the school.  
 

“6-inch Rule” – Engaging in fighting, horseplay, or displays of 
affection (see p 26) is considered a violation of what Light Christian 
Academy commonly calls the “6-inch rule,” meaning that the student 
instigating the behavior has not shown respect for another 
individual’s personal space. Students violating the “6-inch rule” are 
subject to disciplinary actions. 

 
Self-Defense – Students have the right to protect themselves from 
uninvited harm. A valid claim of self-defense requires the danger of 
bodily harm to have been imminent, that the student was unable to 
escape the conflict, that the student did not say or do anything for 
the purpose of provoking another student, and that the student used 
reasonable force and restraint in protecting him/herself. 

 
Profane, Obscene, or Abusive Language/Materials – Proverbs 4:24; 
Ephesians 5:4 
The use of either oral or written language, gestures, objects, or pictures 
which are morally unacceptable, vulgar, or threatening are not permitted at 
all. 
 
Possession or Use of Tobacco – 1 Corinthians 3:16 
Possessing, using, selling, storing, or distributing tobacco products are 
prohibited anywhere on Light Christian Academy campus and at all school 
functions. 
 
Possession or Use of Alcohol, Drugs, and/or Drug Paraphernalia –  
1 Corinthians 3:16 
Alcohol and drug violations include storing, possessing, selling, purchasing, 
distributing, using, or being under the influence of any alcohol or drug, 
including any substance requiring a physician’s prescription or any over-the-
counter medication without parent permission and school notification. 
 
Weapons – 1 Peter 2:13-14 
Weapons are not appropriate and not allowed on campus. This includes any 
real or models of firearms, any sharp and/or cutting instruments, or any club-
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like instrument. Possessing, storing, distributing, selling, or purchasing any 
instrument or object that may be used to inflict harm on another person or 
be used to intimidate another person is prohibited. 
 
Miscellaneous – 1 Peter 2:13-14 
Miscellaneous violations include such items as illegal organizations, 
unauthorized assemblies, false reports, inciting others, bomb threats, false 
fire alarms, illegal video and/or audio recordings, possession or use of 
explosives, or an accrual of offenses. 
 
Displays of Affection – Proverbs 6:27 
The practice of embracing, kissing, or other displays of affection between 
students is considered in poor taste and inappropriate behavior for the 
educational environment. Students engaging in displays of affection are in 
violation of Light Christian Academy’s “6-inch Rule” (see p 25) and are subject 
to disciplinary actions. 
 
Bullying  
Bullying is against the Biblical values and principles by which Light Christian 
Academy operates and therefore will not be tolerated. Bullying is defined 
as an act of aggression causing embarrassment, pain or discomfort to 
someone. It may include, but is not limited to, the following: 

 Physical violence such as hitting, pushing, or spitting at another 
person 

 Interfering with another person’s property by stealing, hiding, or 
damaging it 

 Using offensive names when addressing another person 

 Teasing or spreading rumors about another person or his/her 
family 

 Writing offensive notes or graffiti about another person 

 Ridiculing another person’s appearance, way of speaking, or 
personal mannerisms 

 Misusing technology to hurt or humiliate another person 
(cyberbullying) 

Students who are being bullied or students who witness someone being 
bullied should immediately report the situation to their supervisor. All 
instances of bullying will be taken seriously and thoroughly investigated. 
Any student who is bullying another will be subject to disciplinary actions. 
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Sexual Harassment  
Light Christian Academy is committed to maintaining an academic 
environment in which all individuals treat each other with dignity and 
respect and which is free from all forms of intimidation, exploitation and 
harassment, including sexual harassment. The school is prepared to take 
action to prevent and correct any violations of this policy. Anyone who 
violates this policy will be subject to discipline, up to and including 
termination or expulsion. 
 
Sexual harassment means unwelcome sexual advances, requests for sexual 
favors, and other verbal, visual, or physical conduct of a sexual nature, 
made by someone from or in the work or educational setting, under any of 
the following conditions:  
 

 Submission to the conduct is explicitly or implicitly made a term or 
condition of an individual’s academic status or progress.  

 Submission to or rejection to the conduct by an individual is used 
as a basis of academic decisions affecting the individual.  

 The conduct has the purpose or effect of having a negative impact 
upon the individual’s academic performance, or of creating an 
intimidating, hostile, of offensive educational environment.  

 Submission to, or rejection of, the conduct by the individual is used 
as the basis for any decision affecting the individual regarding 
benefits and services, honors, programs, or activities available at or 
through the school.  

 Acts or circumstances constituting harassment can originate with 
either gender and can impact either gender. That is, even though 
many people tend to think of sexual harassment as male 
harassment of females, it is possible for sexual harassment to be 
committed by females against males.  

 
Unwelcome sexual conduct of this type can include a wide range of verbal, 
visual or physical conduct of a sexual nature. Among the types of conduct 
which would violate this policy are the following:  
 

 Unwanted sexual advances or propositions  

 Offering academic benefits in exchange for sexual favors 
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 Making or threatening reprisals after a negative response to sexual 
advances  

 Visual conduct such as leering, making sexual gestures, displaying 
sexually suggestive objects or pictures, cartoons, drawings, or 
posters  

 Verbal conduct such as making or using derogatory comments, 
epithets, slurs and jokes 

 Suggestive or obscene comments 

 Verbal abuse of a sexual nature, graphic verbal commentaries 
about an individual's body, sexually degrading words used to 
describe an individual, suggestive or obscene letters, notes or 
invitations 

 Unwelcome physical conduct such as touching, clinching, caressing, 
assaulting, impeding or blocking movements  

 Coerced sexual acts.  
 
Students who feel that they have be subjected to conduct of a harassing 
nature are encouraged to promptly report the matter to one of the school 
officials designated below. Students who observe conduct of a sexually 
harassing nature is also encouraged to report the matter to one of the 
school officials designated below: 
 

 Bishop Thomas Odom –  
Lead Pastor/Principal and Chief Administrator 
(407) 656-6314 

 Myra Johnson –  
Ocoee Church of God Finance Director 
(407) 656-8011 

 
Please note that the School Board may amend this list of individuals as 
necessary. Any changes or additions to this list will be published and kept 
on file in the school office. 
 
All complaints will be promptly investigated. Because false reports of 
harassment can have serious effects on innocent persons, a false report 
that is found to be false and to have been made knowingly and willfully will 
subject the reporter to the same sanctions as may be imposed for 
confirmed harassment.  
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Every effort will be made to protect the privacy of the parties involved 
in any complaint. However, the school reserves the right to fully 
investigate every complaint, and to notify a student's parent/guardian 
and appropriate government officials as the circumstances warrant.  
 
Light Christian Academy Parent/Student Handbook was last updated on  
April 4, 2016. 
 

Parent/School Teamwork 
The education and training of your child is an objective we are all working 
toward.  Success is dependent upon our ability to work together.   
 
We will:  

 use progress reports. 

 use notes from teachers and staff. 

 call when the situation requires direct talks. 
Will you: 

 call us if you have questions? 

 call for a conference if you have concerns? 
We will: 

 use our resources to the best of our ability to provide your child 
with a good education. 

 work hard to provide an environment that is safe and enjoyable for 
your child to learn and grow in. 

 support parents or guardians by never speaking negatively about 
them before the children.    

Will you: 

 support us with regular and on-time attendance of your child? 

 check to make sure he/she comes dressed appropriately and is well 
groomed? 

 Encourage your student to complete all academic work with 
integrity? 

 support us verbally before your child, and by calling us in private 
with questions and concerns? 
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2017-2018 Academic Year 
Statement of Agreement 

 
I have received and read the LIGHT Christian Academy Parent/Student 
Handbook and discussed its policies and procedures with my student. I 
certify that I consent to abide by the policies and procedures outlined in 
the Parent/Student Handbook. I understand that the Handbook does not 
contractually bind Light Christian Academy and is subject to change 
without notice by decision of Light Christian Academy’s governing body. 
 

___________________________  ___________________ 
Parent/Guardian Signature Student’s Name  

(please print) 
___________________________ 
Parent/Guardian Signature 
 
____________ 
Date 


